Borrower’s Agreement:

This agreement ensures that equipment borrowed from University Relations will be used and maintained by the designated borrower (named below). By signing this form, the borrower accepts responsibility to demonstrate proper use of specified equipment. All specified equipment is the property of University Relations and any damage or loss of the equipment will be refurbished or replaced at the cost of the borrower.

Policy

University Relations equipment may be checked out up to two (2) days in advance of your event and must be returned within one business day after your event. Any longer arrangements will be made on a case-by-case basis. 

Description of Equipment: 
	Item: 

	Item #: 


Borrower’s information: 
	Name: 

	Staff ID: 

	Return Date: 

	Checkout Signature. 

	Return signature: 
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